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Accounting for Your Business

Worksheet for Chart of Accounts
Use this worksheet to list the Chart of Accounts for your business.  You should consult with your accounting advisor(s) to determine which accounts to establish.  If you’re uncertain about an account, include it – more information is better than less in this case.

You can use the account numbering system entered into the worksheets, or you can erase the suggested account numbers and substitute a numbering system that works better for your business.  It’s a good idea to identify the account type (asset, liability, owner’s equity, revenue, or expense) in the account number.  In the table below, account numbers beginning with “1” are asset accounts, those beginning with “2” are liability accounts, and so on.
Identify the source of information for each account, and make sure you have a system for getting the information from each source into your accounting system.

If you need more rows in any category, simply place your cursor in the lower right-hand cell of that table and enter the tab key.  A new row will appear.

	ASSET ACCOUNTS

	ACCT #
	ACCOUNT NAME
	SOURCE DOCUMENT
	COMMENTS

	1001
	
	
	

	1002
	
	
	

	1003
	
	
	

	1004
	
	
	

	1005
	
	
	


	LIABILITY ACCOUNTS

	ACCT #
	ACCOUNT NAME
	SOURCE DOCUMENT
	COMMENTS

	2001
	
	
	

	2002
	
	
	

	2003
	
	
	

	2004
	
	
	


	OWNER’S EQUITY ACCOUNTS

	ACCT #
	ACCOUNT NAME
	SOURCE DOCUMENT
	COMMENTS

	3001
	
	
	

	3002
	
	
	

	3003
	
	
	

	3004
	
	
	


	REVENUE ACCOUNTS

	ACCT #
	ACCOUNT NAME
	SOURCE DOCUMENT
	COMMENTS

	4001
	
	
	

	4002
	
	
	

	4003
	
	
	

	4004
	
	
	


	EXPENSE ACCOUNTS

	ACCT #
	ACCOUNT NAME
	SOURCE DOCUMENT
	COMMENTS

	5001
	
	
	

	5002
	
	
	

	5003
	
	
	

	5004
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